
 

School of History, Classics and Archaeology Bench Fees Policy 
 
Policy purpose 
This policy aims to provide guidance to external laboratory users on the circumstances 
whereby the School of History, Classics and Archaeology (HCA) will apply laboratory bench 
fees and how such fees will be determined. It seeks to define the criteria and schedule of 
charges for the applicaDon of bench fees. Bench fees are defined as a fee payable in relaDon 
to external users of HCA laboratory faciliDes. 
 
Policy scope  
This policy applies to all external users of the HCA labs. External users are defined as 
researchers from outside the School of History, Classics and Archaeology who make use of 
our labs (i.e. this policy does not apply to HCA staff and students). There will be another 
policy for externally funded grants. 
 
Policy Statement 
This policy aims to ensure the consistent, transparent and equitable applicaDon of bench 
fees. This will ensure that a pre-determined scale of bench fees is applied in all relevant 
circumstances, and that potenDal external visitors are fully aware of the requirement and 
schedule for payment of bench fees prior to any agreement of access and use.  
 
The laboratories of the School of History, Classics and Archaeology may be made use of by 
external researchers when approved by the HCA Laboratories CommiKee. The School of 
History, Classics and Archaeology will levy bench fees in the case of external researchers 
making use of school laboratories.  
 
The bench fee amount payable for the current academic year will be as follows: 

• there will be an iniDal fee of £100 - this will cover technician Dme/inducDon, basic 
consumables and 1 day's bench fee  

• any subsequent days will be charged at £20 per day aSer that 
• unfunded external users may be eligible for a bench fee waiver – requests for a 

waiver should be made in the applicaDon form and will be considered by the HCA 
Laboratories CommiKee 

• the bench fees structure outlined here does not cover access to equipment or 
addiDonal consumables, which would be on top of the basic bench fee outlined 

 
PotenDal external users wishing to apply to use the HCA labs should fully complete the 
‘Request form for access to HCA labs as an external user’ document. External access and fee 
waiver requests will be reviewed and approved by the HCA Laboratories CommiKee. 
 
Policy responsibili3es, implementa3on and communica3on 

• This policy will apply from 4th February 2026. 



• The HCA Laboratories CommiKee is responsible for monitoring the implementaDon, 
outcomes and scheduled review of this policy and its accompanying procedure.  

• This policy, including its associated procedure and schedule of fees, is subject to 
annual review by the HCA laboratory commiKee. 

• Summary policy informaDon and a link to this policy document will be included on 
the HCA laboratory webpages for the informaDon of prospecDve applicants. 

 
Associated documents 

• ‘Request form for access to HCA labs as an external user’ 
 
Document data 
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